WNC Health Network
Job Posting
9/1/2009
Office Manager
Office Manager - The WNC Health Network based in Asheville is seeking an Office Manager. 
Responsibilities include coordination of work groups, communication with members and 
affiliates, management of finances, benefit coordination and data management.  The Network is a 
nonprofit association of Western NC hospitals, group purchasing affiliates and public health 
directors, working together to achieve cost savings and to enhance quality of care.  
Four-year college degree preferred in business or health related field.    Prefer at least 5 years of 
relevant experience in health care or nonprofit office environment.  Advanced computer skills 
are essential, financial background a plus.  Ability to work independently and also as part of a 
team. EOE.  Email resume to carla.elliott@wnchn.org .  

